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1. O0mmue moJoKeHuA

1.1. Hacrostmee Ilomoxxenme 1o o6paGoTke M 3al(UTe  IEPCOHAIBHBIX
maHHbIX B @emepanbHOM TOCYJApCTBEHHOM OMODKETHOM HAYYHOM YYPEKICHUU
«/HCTUTYT pa3BUTHUs, 3I0POBbS W ajanTalud peOeHKay (Jajnee COOTBETCTBEHHO —
ITonoxxenne, VHCTUTYT) ycCTaHaBIMBaeT IPOLEAYPHI, HAalpaBJICHHbIE Ha BBIIBICHUE
U TpeloTBpallleHHe  HapylleHuii 3akoHojaTenscTBa  Poccumiickoir — Dexpepanuu
B cdepe TIepcOHANBHBIX JaHHBIX, W €IUHBIA IOPSAOK OpraHusalMy Ipouecca
006pabOTKHU ¥ 3alUTHI IIEPCOHANBHBIX JaHHBIX B IHCTHTYTE.

1.2. Ilensto Hacrosmiero IlomoxeHus: sBISETCS 3allldTa MEPCOHAIBHBIX NAHHBIX
OT HECAHKIIMOHUPOBAHHOTO JTOCTYIIA ¥ pasriIallleHus.

1.3. JIokyMeHT pa3paloTaH B COOTBETCTBHH C TpeboBanmsamu DenepaabHOro
3akoHa oT 27.07.2006 Ne 152-®3 «O mepcoHalnbHBIX [JaHHBIX» U TPUHATHIMU
B COOTBETCTBHH C HUM HOPMATUBHBIMU IIPABOBLIMU aKTaMH.

1.4. TpeGosanus Hacrtosmero I[loJoXeHUsT 0O0s3aTeNbHBl JJIs  WCIIOJIHCHUS
BceMH paboTHMKamu MHCTHTyTa, JOMyLMICHHBIMH K 00paboTKe IepCOHAIBHBIX
JAHHBIX.

1.5. OcHOBHEIE HOPMATHBHEIE ITPABOBBIE JOKYMEHTHI, Ha KOTOPBIX Oasupyercs
[Monoxenwne, ykazansl B [Ipunoxxenun 1 x HacToseMy Ilomoxxenuro.

2. TepmuHbBI, ONpeeseHUs] U COKPAIEHUS

ABTOMATH3MpOBaHHAS 00paGoTKA INEPCOHAJIBLHBIX MAHHBLIX — 00paborka
TIEPCOHAIBHBIX JJAHHBIX C TOMOIIBIO CPEJICTB BBIYUCIIUTEILHON TeXHUKH.
BJOKHpOBAHHE TEPCOHAJbHBIX JaHHBIX —  BPEMEHHOE IIPEKpalleHHe

00pabOTKX TEPCOHANBHBIX MaHHBIX (3a MCKIIOYEHHEM CIIydaeB, €Cid obOpaboTka
HEeoO0X0¥Ma JJIsl YTOUHEHHMS IIEPCOHANBHBIX JAHHBIX).

HudopmanuoHHas CUCTEMA NEPCOHANBHBIX JAHHBIX (UCI1/{H) — COBOKYIIHOCTh
cojiepkamxcsi B 0azax JIaHHBIX IIEPCOHATBHBIX [aHHBIX U obecrednBaroIX
1X 06paboTKy MHPOPMAIIMOHHBIX TEXHOJIOIMI B TEXHUIECKUX CPEICTB.

Vcnoab30BaHHe  MEPCOHANBHBIX  JaHHBIX  —  JedictBus  (omepain)
C IIEePCOHAJTBHBIMKA JIaHHBIMM, COBEpLIAEMbIe TOJDKHOCTHBIM  JIMIIOM (maiamu)
VHCTATYTA B ILeNAX IIPUHATAS pELICHHWI WM COBEpIIeHMs WHBIX JIeHCTBUH,
MOPOXKIAIOIIMX IOpUINYECKHE MIOCJICCTBUSA B OTHOLIEHHH  PabOTHUKOB
b0 HMHBIM 00pa3oM  3aTparWBAIOIIMX WX IIpaBa M CBOOOJABI WM  IpaBa
¥ CBOOOJIBI APYTUX JIHLL.

KoH(pHIeHIHATLHOCTh NEepPCOHANBHBIX JAaHHBIX — OOs3aHHOCTE MHCTHTYTA
U ero pabOTHAKOB HE pacKpblBaTb TPEThbUM JIMIAaM K HE pPaclpOCTPAHATH
IepcOHANbHBIE  JaHHble 0e3  cormacus — CyObeKTa  IepCOHANBHBIX  JIAHHBIX,
ecIIi MHOE He MPEeTyCMOTPEeHO (enepaabHbIM 3aKOHOM.



O0e3myuBaHHe TEPCOHAJNBHBIX [JAaHHBIX — JEHCTBUS, B  pe3ylbrare
KOTOPBIX  CTAHOBHUTCSI  HEBO3MOXXHBIM  0€3  HCIIOJNB30BaHUS  JTOIOJIHUTEIHHOU
uHGOpPMAIIMM  ONPEACNIUTh TPUHAMICKHOCTh IEPCOHATBHBIX JIaHHBIX KOHKPETHOMY
CYyOBEKTY MEPCOHATBHBIX JTAHHBIX.

O0paGoTka mNepCcOHAJBHBLIX [JaHHBIX — JoOoe jeiicTBue  (omepariys)
WIN COBOKYIIHOCTh JICWCTBHMI (omepamuii), COBEpIIAEMBIX C  HCIIOJIb30BaHUEM
CpEIICTB aBTOMAaTH3allMd WK Oe3 HCIONB30BaHUS TaKUX CPEACTB C IIEPCOHAIBHBIMU
NaHHBIMHM, BKJIOYas cOOp, 3aluch, CHCTEMATH3allMio, HaKOIUICHHE, XpaHEHWUe,
yTouHeHne (OOHOBJCHHWE, W3MEHEHME), W3BJIIEUYeHHe, WCIOJIB30BaHUE, Iepenady
(pactipocTpaHeHue, IpeAOCTaBlIeHHE, JOCTyI), o0Oe3nuyuBaHue, OJIOKUpPOBaHMUE,
ynajeHue, yHMITOXXEeHUEe TIEPCOHAIBHBIX IAHHBIX.

O6paGoTka  mepCcOHANBHBIX JaHHBIX 0e3  HCHOJAbL30BAHHUS  CPEIACTB
aBTOMATH3aNNH (HEeaBTOMATH3MPOBaHHAsi) — 00paboTka IEePCOHANBHBIX JaHHBIX
COOTBETCTBYIOIIAsl XapakTepy AeHcTBHU (omepaliuii), coBeplacMbIX C IE€PCOHAIBHBIMH
JAHHBIMH C HCHOJB30BAHUEM CpEACTB aBTOMAaTH3alMd, TO €CTh II03BOJISIONAs
OCYIIECTBJISATH B COOTBETCTBHH C 3aJaHHBIM QJITOPUTMOM IIOMCK II€PCOHAIBHBIX
JIaHHBIX, 3a(UKCHPOBAHHBIX Ha MaTepHaJbHOM  HOCHTENIE M  COIEpPKaluXcs
B KapTOTeKaxX WY HMHBIX CHCTEMATH3UPOBAHHBIX COOpaHUAX IEPCOHAIBHBLIX JIaHHBIX,
U (MJIM) JOCTYTI K TAKUM TIEPCOHATBHBIM JaHHBIX.

Ilepconanbubie aanubie ([I/lH) — mrobas wuHpoOpMauus, OTHOCAIIASNCS
K IPSMO WA KOCBEHHO OIPEJEIEHHOMY, WM OIpefessieMoMy (U3NIECKOMY JIMILY
(cyOBeKTy mepCcOHaNbHBIX JaHHBIX ).

IlpenocraBiieHne MEePCOHAJNBHBIX [JaHHBIX — JIEHCTBUS, HaIpaBlICHHBIE
Ha pacKpBITUE IIEPCOHAIBHBIX JaHHBIX OIPEJEICHHOMY JIMIY HIH OIpEACICHHOMY
KpyTy JIALL.

YHHYTOKEHHE NMEePCOHAJBHBIX AAHHBIX — JEHCTBHSA, B pPE3yibTare KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBEIM  BOCCTAHOBUTH COJEpP)KaHUE IIEPCOHANBHBIX  JTaHHBIX
B UH()OPMAIHOHHON CHCTeMe IEepPCOHANBHBIX JTaHHBIX U (MIM) B PE3YJIbTaTe KOTOPBIX
YHUYTOXKAIOTCSI MaTepUaAIbHbIE HOCUTENU IePCOHANIBHBIX JaHHBIX.

OnepaTop — rocyIapcTBEHHBI OpraH, MyHHIUIAIBHBIA OpraH, OPHIMYECKOE
WK (QU3NYECKOe JIMI0, CAMOCTOSATENFHO WJIM COBMECTHO C JIDYTMMH JIMIaMH
opranusyromue © (WIK) OCYHIECTBISIONINE OOpabOTKy II€PCOHANBHBIX JAaHHBIX,
a TaKKe ONpeAesiolre [edd o0paboTKM NEpCOHANBHBIX  JIAHHBIX, COCTaB
IIePCOHANBHBIX TaHHBIX, MMOJIEXAIUX 00paboTKe, AeHCTBHS (OIEepalyH), COBEPIIaEMbIE
C IMepCOHAIBHBIMU JAHHBIMH.

HNucruryr — DenepaibHoe TOCYIAPCTBEHHOE OIOIKETHOE HAYYHOE YUPEKICHUC
«MHCTHTYT pa3BUTHS, 3OPOBBS U aaNTalud peOeHKay.

PockoMHAA30p — YHOJHOMOYEHHBI OpraH Mo 3allUuTe INpaB CyOBEKTOB
IIEpPCOHANBHBIX JaHHbIX (DenmepaibHas cnyxba 10 Hag3opy B cdepe CBA3M,
MH(POPMAIIHOHHBIX TEXHOJIOIHH U MacCOBBIX KOMMYHUKALIUA).
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3. Hpunununsi 06padorku I11n

3.1. O6paborka IIJlu B MHCTUTYTE [OJDKHA OCYLIECTBISATHCS C  YYETOM
CIIEYIOIUX MPUHIUIIOB:

- ob6pabotka IT/IH HoKHA OCYIIECTBIISATHCS HA 3aKOHHOM U CIPABEIINBOM OCHOBE;

- obpaborka II/lH JoKHA OrpaHUYMBATBCS  JOCTHMIKEHMEM  KOHKPETHBIX,
3apaHee OINpeJEeHHBIX M 3aKkoHHbIX IHeneil. He nomyckaercss o6paborka ILJIH,
He coBMecTHMas ¢ Iemsimu coopa [1]1H;

- He JoIycKaercs oObefuHeHne 6a3 MaHHbIX, copepxkammx IIJ{H, oOpaborka
KOTOPBIX OCYLIECTBIISETCS B IIENAX, HE COBMECTHMBIX MEXTY COOOM;

- 06paboTke mozexar ToabKo I1JIH, KOTOpble OTBEYAOT LeNsIM UX 00paboTKH;

- cojepxanre u o00BeM oOpabarbiBaeMblx IIJ[H JOIDKHBI COOTBETCTBOBATH
3asBI€HHBIM LensM  obpaborku. OOpabarsiBaembie IIJIH  He  JOIKHBI  OBITH
M30BITOYHBIMY 10 OTHOLIEHHMIO K 3asBIICHHBIM 1IeJSIM UX 00pabOoTKH;

- nmpu obpaborke IIJ[a momkuel ObITH oOecreueHsl To4HOCTH  IIJIH,
X JIOCTATOYHOCTh, 4 B HEOOXOJUMBIX ClydasX U aKTyaJlbHOCTh IIO OTHOUICHUIO
K 1memsM obpaborkm IIJ[n. HHCTATYT [MOKeH IPHHMMATh  HEOOXOIMMBbIE
Mepbl 00 obeclieurBaTh WX NPHUHATHE IO YJAICHWIO WA YTOYHCHUIO HEIONHBIX,
WIY HETOYHBIX JIAHHBIX;

- xXpanenwe IIJ[H JOMKHO OCYImIECTBIATbCA B (OpMe,  MO3BOJIIOLICH
onpesenuts cyopekta 11JIH, He noibiue, deM dTOro TpeOyroT Lenu obpaborku I1JIH,
eciu cpok xpanenus I1JIH He ycTaHOBIEH 3aKoHOAaTeIbcTBOM Poccuiickoit Dexeparmy,
JIOTOBOPOM, ~ CTOPOHOU  KOTOPOro, BBITOJAONpHOOpETaTeNleM WM  IOpY4HTeIIeM,
mo xoropomy sBisercs cyopekt IIJln. OOpabarezaempie II/lH  mommesxar
VHUYTOKEHMIO  JTMOO  OOE3NIMYMBAHMIO 110  JIOCTIDKEHHH  Leliedl  00paboTKu
WIM B ClIydae yTpaThl  HEOOXOAMMOCTH B  JIOCTIDKEHHMM  OTUX  LeleH,
ecJIi MHOE He IIPENYCMOTPEHO 3aK0HO1aTeIbecTBOM Poccuiickoi denepanum.

4. OcHoBHbIe ycaoBust npoBeeHus oopadorkm H/Iu

4.1. O6paborka IIJlm  ocymectBiusercss ¢  cormacus  cybowekros  IIJlH
Ha 00paborky ux IIJlH, BBIp&XEHHOro B JIO0OH IMO3BOJLSIONICH MOATBEPJUTH
daxt ero momyueHus Qopme, a Takxke 0e3 TaKOBOro B ClydasX, HPEILYyCMOTPEHHBIX
3aKOHOHATENhCTBOM  Poccuiickoit  ®@epeparuu.  PaBHO3HAaYHBIM  coJepXKalleMy
COGCTBEHHOPYYHYIO — mHommuch  cybsekra  IIJJH  cormacuio B IHCHMEHHOH
dopMe Ha OYMaXHOM HOCHTENe IpPH3HAETCA Ccorjacue B (OPME  IIEKTPOHHOIO
JIOKyMEHTa, TOAIUCAHHOTO B COOTBETCTBHH C (helepalbHbIM 3aKOHOM OIIEKTPOHHOHU
TOJTITHCHIO.



4.2. Cornacue cyowexra I1/1H, mpexycmorpenHoe 1. 4.1 Hactosmero Ilonoxenus
He TpeOyeTcsl B CASAYIOUUX CIyYasx:

1) ob6paborka II/[H HeoOxomuma i JOCTIDKEHHS LeJel, IpedyCMOTPEHHBIX
MEXTyHapOIHBIM JTOTOBOpoM Poccutickoit Mepeparivivt WM 3aKOHOM, ISl OCYIIECTBIICHUS
W BBIIOJNHEHHS, BO3JIOXKCHHBIX  3aKOHOAaTenbcTBOM  Poccmiickoit  Penepanun
Ha MHCTUTYT QYHKIMH, TOTHOMOYUHN U 00SI3aHHOCTEH;

2) obpabotka II/[n HeoOxomuma A OCYIIECTBICHUS MPaBOCYAMs, WCIIOIHEHUS
cyneOHOro akra, axkTa JpYyroro opra€a MWIM JO/DKHOCTHOTO JIMIA, ITOJJIEXKAIIUX
UCIIOJITHEHHIO B COOTBETCTBMM C 3aKOHOJaTeslbcTBOM Poccuiickoin  dDenepanyuu
00 UCIIOTHUTEIHFHOM IIPOU3BOJICTBE; |

3) obpaborka II/ln HeoOxomuma [Nl MCIONHEHHS JIOIOBOPa, CTOPOHOM
KOTOpOro JubO  BBITOJOTIpHOOpeTaTeieM WIM  IOpY4YUTeNleM, IO  KOTOpOMY
sisietcst cyopekT IIJIH, a Takxe JUIsI 3aKIIOYEHUs JOroBopa [0 HMHHIIAATHBE
cyobekra IIJln wmam gorosopa, 1o kotopomy cyOopext IIJIH Oyner sBisAThCS
BBITO/IONIPHOOpETaTENIeM WM TTOPYUUTEIEM;

4) obpaborka II/[n  HeoOxomuma  jyig  3aIUMTBl  JKHU3HH,  3JI0POBBS
WIM WHBIX JKA3HEHHO BaXHBIX uHHTepecoB cyOwekta II/IH, ecnm nonydenue
cornacus cyonrekTa IT/[H HEBO3MOXKHO;

5) obpaborka II/[H HeoOxomuma MAJIsi OCYIIECTBIEHMS IIpaB M 3aKOHHBIX
MHTEpeCOB HMHCTUTYTa WIM TPETBHX JIKI, JHOO0 JUI JOCTKEHHs OOIIECTBEHHO
3HAYUMBIX €€ Tph YCJIOBMHM, 4YTO TpPH OSTOM HE HapyllaloTcs Ipasa
u cBoOobI cyonekTa I1/1H.

4.3. TTuceMenHoe cornacue cyonrekta [1/]H T0KHO BKIIIOYATE:

1) dammnmio, ums, ordectBo, anpec cybvekra II/lH, HoOMep OCHOBHOIO
JOKYMEHTA, YIOCTOBEPSIONIETO €ro JIMYHOCTh, CBEAEHHUS O Jare BhIIa4d yKa3aHHOTO
JIOKYMEHTA U BBIZIABILIEM €0 OpraHe;

2) Gdamwimio, WMs, OTYECTBO, aapec mpencTaButTens cybowekra 111,
HOMEP OCHOBHOTO  JIOKyMEHTa, YAOCTOBEPSIOWIEr0 €ro  JIMYHOCTh, CBEICHMS
O Jlare BBIAYM YKA3aHHOTO JOKYMEHTa W BBIJABIIEM €ro oOpraHe, pPEKBU3UTHI
JOBEPEHHOCTH  WJIX  HMHOTO  JOKYMEHTa,  IIOATBEPXKIAIONICr0  IOJIHOMOYHS
3TOTO Npe/icTaBuTes (PK MOIYYEHUH COTTIACHS OT IpeacTaButens cyobexra I11[1);

3) HauMeHOBaHHWE U IopuaAndeckuit anpec Oneparopa,

4) 1nenn obpadoTku I1/1H;

5) nepedens I1/{0, Ha 06paGOTKY KOTOPBIX AaeTcs cornacue cyonexra [1/1H;

6) HauMeHOBaHWEe WM  (aMHIMIO, HMs, OTYECTBO M  aJpec  JHIa,
ocymecTBIsiomero obpaborky IIJln mo mopyuenuto OmepaTopa, ecmm 0obpaborka
OyzeT mopydeHa TakoMy JIUILY;

7) mnepeuenb peiictBui c¢ IIJIH, Ha coBepHICHHE KOTOPBIX HAACTCA COITIACHE,
oOlee onMCcaHue UCIIOIBE3YEMBIX OlepatopoM crocodoB o6paboTku I11H;
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8) cpok, B TeueHHWe KOTOpOro jeiictByeT corynacue cyowsekta [1JIH, a Tarke
croco0 ero 0T3bIBa, €CIM UHOE He YCTAHOBJICHO (eiepalbHbIM 3aKOHOM;

9) noamuck cyonexrta I1/1H.

4.4. O6paboTka crenuanbHbix Kareropwit IIJ[H, KacarommMXcCs  PacoBOWH,
HallMOHATBHOU IIPUHAJIEKHOCTH, MOJIUTUIECKUX B3TJISIZIOB, PENUTUO3HBIX
win  ¢unocopckux  yOeXKIeHUH, COCTOSHHUS  3MOPOBbS, HWHTUMHON  JKU3HHU,
HEe JIOIyCKaeTcs, 3a HUCKIIOUEHHWEM CcliydaeB, NPEAyCMOTPEHHBIX M. 4.5 HacTosmero
ITonoxenus.

4.5. O6paboTka cenuanbHbIx kateropuid IT/IH gomyckaeTcs B ciydasix, eCim:

1) cy6wext I1JIH man cormacue B mucbMeHHO# opme Ha 0OpaboTky cBoux I1]1H;

2) ob6paborka IIJIn, paspemennblx cyobexkTom II/[H mis pacmpocTpaHeHwus,
OCYILIECTBIIIETCSI C COOJIIOJIECHHEM 3alpeToB W YCIOBWMA, NpexycMoTpeHHbIX cT. 10.1
®denepanbHoro 3akona oT 27.07.2006 Ne 152-03 «O nepcoHa bHBIX JaHHBIXY;

3) obpaborka II/IH ocymiecTBisieTcss B COOTBETCTBMM C 3aKOHOJATEJIBCTBOM
O TOCYAapCTBEHHOW  COIMAIBHOW  TIOMOINM, TPYIOBBIM  3aKOHOAATEJIBCTBOM,
3aKOHOJATeIbCTBOM Poccuiickoii @ezepanuu O TMEHCHUSIX [0 TIOCYIapCTBEHHOMY
IICHCIOHHOMY 00€CIIEYCHHIO, O TPYIOBBIX IICHCHUSX;

4) obpaborka IIJ[n  HeoOxommma  JuIsi  3alIUTHl  JKU3HH,  3J0POBbS
WIA WHBIX OKM3HEHHO B&XHBIX HHTepecoB cyOwekta IIJIlH smbo  xu3HW,
3JJOPOBbSl WM MHBIX JKA3HEHHO BA)XKHBIX HMHTEPECOB JPYIMX JIMI[ U IIOJyYeHHUE
cornacus cyonrekra I1/lH HeBO3MOXKHO;

5) obpaborka II/lH HeoOxomamma [JIsi YCTAHOBJICHHMS WIH OCYILIECTBICHUS
npaB cyObekta IIJ[H WIM TpeThMX JHUI, a pPaBHO, M B CBSI3W C OCYILIECTBICHUEM
IIPaBOCYIUS;

6) obpabotka IIJ[H ocymecTBsieTcss B COOTBETCTBHM C 3aKOHOIATEILCTBOM
Poccuiickoit ®enmepanuun 06 ob6opoHe, o0 0€30IACHOCTH, O IPOTUBOAECHCTBHH
TEPPOPU3MY, O TPAHCIOPTHOM OE30IIaCHOCTH, O IPOTUBOJECUCTBHU KOPPYIILHH,
00 OIepaTUBHO-PO3BICKHOM JAEATCIHHOCTH, 00 HCIIONHUTEIBHOM IIPOM3BOJICTBE,
yroJIOBHO-HCIIOJIHUTENBHBIM 3aKOHO1aTeNbcTBOM Poccuiickon ®enepanmu;

7) obpaborka II/[H ocymecTBiseTcS B COOTBETCTBUU C 3aKOHOJATEILCTBOM
00 00s13aTeIPHBIX BUJAX CTPAXOBAHUS, CO CTPAXOBBIM 3aKOHOAATEILCTBOM.

4.6. B Hucturyre MOryT co3jgaBaThess oOuieqocTynHble ucTounuku II/IH,
B KOTOpble C IIMCBMEHHOro corjacus cyOwsexkta IIJIH MOTyT  BKIIIOYATHCH
ero QaMuius, HMsS, OTYECTBO, TOJ] U MECTO POXIEHHSA, aipec, KOHTAKTHBIMN
HoMmep Tesedona, cBenenus o npodeccun U uubie [1/[H, coobuiaemble cyobextom I1J[H.
Wucrutyr He pasmemnaer IIJJH cyopekrta II/lH B 0OMEnOCTYNHBIX MCTOYHHKAX
0e3 ero npeBapUTEILHOIO COrIacusl.



4.7. HCTUTYT MOXeT mpexocraBuTh jocTyn Kk IIJIH HeorpaHuYeHHOMY
KpYTy JHI TOJBKO TpH HAIMYUH cornacus Ha oOpaborky IIJIH, paspermeHHbIX
cyobektom IIJIH Jjuisi pacmpoCTpaHEHMs, B YCTaHOBICHHOM @enepalbHbIM 3aKOHOM
or 27.07.2006 Ne 152-®3 «O mepcoHANbHBIX NaHHBIX» IIOpsAKe, O(GOPMIIEHHOIO
OTZIENILHO OT MHBIX coryiacuii Ha 06paboTky I1/1H.

4.7.1. B cmydae, ecnm wu3 TpepocraBieHHoro cybowsexrom IIJ[H cormacus
Ha obpaborky IIJ[H, paspelleHHBIX Uil  paclpoCTpaHEHMs, HE  CICNyeT,
yro cyGbexr IIJ[H cormacuics ¢ WX paclpocTpaHeHHmeM, MHctutyT 06pabatsiBact
TaKHe JaHHble 0e3 MmpaBa paclpoOCTPaHEHMs.

4,72. Wucturyr obecrneunBaer cyOwbekry IIJIH BO3MOXHOCTL —OIPENETUTH
mepedens 1IJln  mo  kaxmoit kareropmu IIJln, yxasaHHOM B cCoOrvacuu
Ha 00paboTky I1/IH, pasperneHHbIX cyobekToM [I/1H A7t pacTipoCTpaHEeHUSL.

473. B cormacum Ha pacnpoctpanenue IIJln cyOowekr IIJ[H  BIpase
yCTAaHOBATH  3ampeTsl  Ha  Iepefady  (KpomMe  IPEJOCTaBJICHUS JIOCTYIIa)
srux IIJla  MHCTHTYyTOM HEOrpaHMYEHHOMY Kpyry JIMI, a TaKkKe 3alpeTsl
Ha  o06paGoTky ~mmm  yciosus ~ o0OpaGorku  (Kpome — TOJyHEHHMs ~ JOCTyIa)
srux  IIJI[a  HeorpaHwveHHbIM  KpyroM i,  Orka3 B yCTaHOBJICHUH
cyOowexrom I1/IH TaHHBIX 3alIPETOB U YCIOBHMI HE JOIYCKAETCSL.

4.74. B cuydae ecnmu u3 mperoctaBIeHHoro cyobekrom IIJIH cormacus
Ha pacmpoctpaHenne II[[a He ciexyer, uro cyOpexr IIJlH HEe yCTaHOBHI
sanpeTsl U ycioBHS Ha oOpabortky I1JlH miu He ykasan xareropuw ¥ nepedenn IT/1m,
1 o0paboTku  KoTopblx cyOwbekt [IJ[H ycraHaBiumBaeT —yCJOBUSL M 3alPETHL
Unctutyr obpabareiBaer Takue I1JlH Ge3 BOBMOXHOCTH Iepenadd (PacrpoCTpaHEHHMs,
IpeIOCTaBICHHs, TOCTyIIa) HEOTPaHUIEHHOMY KpYyTy JIALL.

475. Cormacue Ha o6paborky IIJlg, paspemenHsix cyObexrom 1I/1H
Il paclpoCTPaHEHUsS, MOXET OBITh IIPEIOCTABICHO HENOCPEACTBCHHO ucTUTyTY
60 ¢ UCIIOJIb30BAHUEM UH(POPMaIMOHHOM cucTeMbl PockomMHa30pa.

4.7.6. VHcTUTYT oObOecneuuBaeT TpeKpalleHue Iepeaain (pactipocTpaHeHHsl,
npenocTasienus pocryna) [1/1H, paspemennbix cyobexrom 11JIH 11t pacipoCTpaHeHus,
110 TpeOOBaHMIO CyOBEKTA NEPCOHANBHBIX IAHHBIX.

4.8. PaGorumka MHCTUTYTA, HomynieHHBIM Kk 00pabotke I1/1H, 3ampemaercs:

- obpabatpiBath I1/[H B IpUCYTCTBUY JIML, HE JOIMYIIEHHBIX K HX o0paboTke;

- ocymecTBIATH BBojL [1JIH 10 HUKTOBKY (TOJIOCOBOM BBOJ);

- BBIHOCHTH JOKYMEHTHI U MHBIe Marepuanbl ¢ IIJIH 3 clyKeGHBIX MOMCIICHHH,
IpeHa3HAYCHHBIX AT PA0OTHI C HUMHM,

- OCTaBIIATH BKJTIOYEHHBIMU MepCOHAIIBHBIE KOMITBIOTEPEI (TTIK)
C  IpeNOCTABICHHBIMHA TpaBaMH  JOCTYIa, JOKyMeHThl, —coxepxammue  IT]lH,
Ha paboumx croiax, MmKapsl (ceddp) ¢ AaHHBIME JOKYMEHTAMH OTKPBITBIMU



(He3anepThIMK) TOCNE OKOHYaHUS paboThl ¥ IPH  BBIXOAEC U3 TIOMEIICHHS.
[Toxupgas pabouee MecTo, pabOTHHK 00s3aH yOparb JOKYMEHTHI U 3JICKTPOHHBIE
HOCHUTEIM C KOHOGMASHIUANbHOM HH(OpManuell B 3aKphIBacMble Ha 3aMOK IIKa(bl
(celidrr), 3a6mokupoBats Ha [1IK BxoJ B cucteMy 100 BHIKIIOYUTE €r0;

- nenarh HeydreHHble kormuu [1/[H Ha OyMaXKHBIX ¥ JIEKTPOHHBIX HOCUTEILAX;

- BHOCHUTH U3MEHEHHS B HACTPOMKY CPE/CTB 3alUTHl HHPOPMAIIUH.

4.9, Jluna, nonymieHHele K oOpabotke IIJ[H, B 00s3aTeNbHOM HOPSIKS
TI0J] TIOAIIMCH 3HAKOMSTCS ¢ TpeGoBaHusIMU HacTosero IlomoxeHus.

5. O6paborka II/In

5.1. O6pabotka [IJIH nogpasaenseTcs Ha:

- obpaborka I1/1a B UCITIH;

- obpa6otka IT/IH, ocymecTBisieMas 6€3 UCIIOIB30BaHUS CPEACTB aBTOMATH3AIMH,

5.1.1. O6pa6otka [1/In 8 UCI1dH.

1) O6paborka II[ln B MCIIJIH ¢ uCHojib30BaHHEM CpPEJCTB aBTOMATH3AlUU
OCYIIEeCTBIISIETCSI B COOTBETCTBHM ¢ TpeGopammsamu Ilocranosienus IIpaBUTeNnbCTBa
Poccuiickoit @eneparmu ot 01.11.2012 Ne 1119 «O6 yrBepikaennn TpeOOBaHHI K 3alATe
TIePCOHANIBHBIX JIAHHBIX TIPH X 00paboTke B MH(GOPMAILIMOHHBIX CHCTEMAaX IEPCOHATBHbIX
JI@HHBIX, HOPMATHBHEIX H PYKOBOJSIIUX JAOKYMEHTOB YTNOJHOMOYEHHBIX (e/[epaibHBIX
OpraHoOB MCIOJHMTENBbHON Bract. He nomyckaercs obpaborka IIJlm B NCIIdn
C WCIOJB30BaHUEM CPEJCTB aBTOMATH3ALUH, €CIM IPUMEHsSEMBbIE MEphl W CPENCTBA
obecrieuenusi OC30MACHOCTH HE  COOTBETCTBYIOT —TpeOOBaHUSAM,  yTBEPXKIECHHBIM
[TocranoBnennem IlpaButenscTBa Poccuiickoit ®Penepanuu OT 01.11.2012 Ne 1119
«O6 yTBepiKieHnr TpeOOBaHUM K 3aIlUTe MEPCOHANBHBIX JAHHBIX NPH HX o0paboTke
B MH(POPMAIIMOHHBIX CHCTEMaX IIEPCOHANBHBIX TaHHBIX.

2) O6paborka I1/[H ¢ UCIIOIB30BAaHUEM CPEJICTB ABTOMATU3AUMU OCYIICCTBIACTCS
B pamkax MCITJ[u MHCTUTYTa ¥ BHENIHUX HH(POPMAIIMOHHBIX CUCTEM, IPETOCTABIISICMBIX
CTOPOHHMMH OpPraHU3ALMIMU. |

3) Cocrap UCIIQu WuctutyTta ompenensiercst «llepedanem MH(OPMAIMOHHBIX
CHCTEM TIepCOHANBHBIX JAHHBIXY, YTBEPKAaeMbIM AupekropoM MHCTUTYTA.

5.1.2. O6paborka II[Ix, ocymecTBisemas 0e3 HCHOJIL30BaHUS  CPEACTB
ABTOMAaTHU3AIIUU.

1) Jluma, ocymectBusomie o0padoTky IIJ[H 06e3 WCTONB30BaHUS CPEACTB
aBTOMATH3allMy, B TOM 4YHCIE COTPYyIHHKH MHcTMTyTa Win JHIa, OCYIICCTBISIONINE
Takylo 06paGoTKy 1o joroopy ¢ WHCTHTYTOM, NOJDKHBI OBITH POUH()OPMHUPOBAHEI
o (axre obpabotku umu IIJIH, 00paboTKa KOTOPBIX OCYIIECTBISICTCA Hucturyrom
6e3 WCIIONIB30BAHUS CPEJICTB AaBTOMATHM3allMH, KaTeropusax obpabartbBaeMbix 11/1H,
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a Taoke 00 OCOOEHHOCTSX W IIPaBWIAX OCYIIECTBICHHs Takod —0OpaboTKH,
YCTaHOBJIEHHBIX ~ HOPMATUBHBIMU  IPABOBBIMM  aKTaMH (esiepalbHBIX ~ OPraHoOB
MICIIONHUTENBHOM BIACTH, OPTaHOB WCIIONHHUTENLHOM BJIACTH CyOBEKTOB Poccutickoit
dezepalyu, a TAKKe JIOKATbHEIMK aKTamu FIHCTUTYTa.

2) Tlpu WCIONB30BaHUM THIIOBBIX (OPM JOKYMEHTOB, XapaKTep uHpOopMaUH
B KOTOPBIX MpE/IONaraeT MM JOMyCKaeT BKIIOYCHHE B HUX II/Ta (manee — TUIOBas
(opma), TOIDKHEI COOMIONATHCS CIIeYIONIHE YCIOBUS:

- TunoBas (opMa WM  CBS3aHHBIE C HEH  JOKYMEHTBI (MHCTPYKLIKS
0 ee 3aMOJNHEHMIO, KAPTOUKM, PpEECTPBl M JKypHaubl) MOJDKHBI — COACPXKATH:
ceegenust o nenu  obpaborkm  1I/IH, oCymecTBIsIeMOl  0e3  MCIIOJIb30BaHUs
CpE/ICTB aBTOMATU3ALUM, WUMEHU (HanMeHOBaHWH) M anpece MHcrmryTa, (aMUIHIO,
uMsi, oTdecTBO W axapec cyObexta I1IJ[H, HCTOYHMK MOJTYy4CHHA I1[11, cpoxu
o6paGorku I1Jln, mnepeuens peiicteuéi ¢ IIJI, KxoTOpBIC OyayT cOBEpLIATHCS
B mpouecce HUX 00paboTku, oOmee ONHCAaHMC HCHONB3YCMbIX HNucTUTyTOM
crioco6oB o6padoTku I1/11;

- tunoBas (opMa JOJDKHA IIpeJycMaTpuBaTh IIOJ€, B KOTOpPOM CyOBEKT
[IJlH MOXeT IOCTaBUTh OTMETKYy O CBOeM corjacuu Ha obpaborky IIJH,
OCYLIECTBISIEMYIO Ge3 HCIIONB30BaHMs CPEJICTB aBTOMATH3AIMH, — IIPH HEOOXO0AUMOCTU
[0JIy4eHUs MICHMEHHOTO cornacus Ha oopaboTky IT/1T;

- tunosas (opMa JOIKHA MCKIH0YaTh OOBEIMHEHUE IOJIeH, Ipe/jHa3sHaueHHBIX
st BHeceHus I1){H, uenr 0OpaboTKM KOTOPBIX 3aBE0MO HE COBMECTHMBIL.

5.2. OcHoBHBbIe 3Tanbl 00padotku [1/1H.

5.2.1. Tlomyuenue I1[IH.

1) Wucruryr nomywaer IIJ[H  HENOCPEACTBEHHO  OT cyosekra II[IH
WIM OT 3aKOHHBIX IIpeicTaBuTeNell CyObEKTOB, HAJCIECHHBIX COOTBETCTBYOIIMMU
IIOJTHOMOYMSIMHU.

2) Cy6bekt I1JIH o0s3aH MpelOCTABIATH MHCTUTYTYy JOCTOBEPHBIC CBEICHUS
o cebe. MHcTHTyT WMeeT IpaBO  [POBEPAThL  AOCTOBEPHOCTDH CBEJICHUH,
MPeJIOCTABIECHHBIX ~CyOBEKTOM, CBepsis JaHHbIC, IPEIOCTABICHHBIC CyOBEKTOM,
¢ mMerommMucs y Hucrutyra moxymenrtamu. IIpenocTaBieHue cyosekrom Il —
paboTHMKOM ~ VIHCTHTyTa  IOJJIOXKHBIX — JOKyMEHTOB MM  3aBE/IOMO JIOXKHBIX
CBeJlCHMN OpU  3AKMIOYEHHH  TPYZOBOTO  AOroBopa  SBIACTCA  OCHOBAHMEM
JUI PACTOPXKEHMSI TPYJAOBOIO [OroBOpa B COOTBETCTBUM C II. 11 cr. 81 Tpynosoro
xojexca Poccuiickoit Deneparum.

3) Ecim obs3amHocts npemoctasienyust IIJln ycTaHOBICHA (enepaabHbIM
3aKOHOM, COTPYJHHKH VIHCTUTyTa OOS3aHBI Pa3bSCHUTH CYOBEKTY IT{n ropuauyecKue

MMOCJICACTBHUSA OTKa3a NpEeaoCTaBUTh CBOU HHH
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4) Ecmu ITJIn momydenst He oT cyOwvekra IIJn, MHCTHTYT, 32 HCKIIOYEHHEM
clay4aeB, mpexycMorpennbix 4. 4 cr. 18 @enepansnoro 3akona Poccuiickon
Oenepatmnr - ot 27.07.2006  Ne 152—®3 «O  mepcoHaNbHBIX  JAHHBIXY,
70 Hayama oOpaborku Takux IIJIn  o0s3am mpemocTaBuTh CcyOBexty IIJIH
CIIEAYIONIYIO MH()OPMALIHIO:

- HaWMeHoBaHUe U ajpec MHcTuUTyTa;

- uens obpabotku I1/[H u ee mpaBoBOe OCHOBAHMUE;

- nepeyens [1/H;

- mpexmnosaraemble nonp3osatend [J1H;

- yCTaHOBIEHHbIE (ejiepalbHbIM 3aKOHOM IIpaBa cyonekTa [1/1H;

- HCTOYHMK moxydenus [1/1n.

5) MHCTHTYT O0CBOGOYX/aeTcss OT OOS3aHHOCTH IPENOCTaBHTH CyObekty IIJIH
CBEJEHUS, IPeAyCMOTpeHHbIe MIl. 4 1. 5.2.1, B Clty4YasX eclu:

- cy6pext IIJln  yBemomyien 00 ocyuiecTBIeHud oOpaborku ero II/IH
COOTBETCTBYIOIIUM OIIEPaTOPOM;

- IIla  momyuensl MHCTMTyTOM Ha OCHOBaHMM  (e/lepalbHOTO — 3aKOHA
WIA B CBA3M C  WCIOJNHEHMEM  JOroBOpa, CTOPOHOM  KoToporo  Jubo
BBITOJIONPUOOPETATENIEM MITH OPYYHTEeM 10 KOTOpoMy sBJsieTcs cyobext 111H;

- obpaborka I1J[H, paspemeHHbIX cyosexTom IIJIH Uit pacnpocTpaHeHus,
OCYIIECTBISIETCS € COOJIOICHMEM  3alpeToB W YCJIOBHH, IIPEAYCMOTPEHHBIX
ct. 10.1 ®epepansroro 3akoHa ot 27.07.2006 Ne 152-03 «O mepcoHaJIbHbIX JTaHHEBIX),

- mpepocraBienue cyowsekty IIJIH Hapymiaer mpaBa M 3aKOHHBIE HHTEPECHI
TPETHUX JIMII.

5.2.2. Xpanenue [1/IH

1) IIJTa cy6nexros ITJIH xpaHsTcs Ha MaTepHalbHBIX HOCHTENSX (OyMaxHbIC,
DIIEKTPOHHBIC HOCUTEIIN).

2) B memsx obecrieyeHHs COXPAaHHOCTM ¥  KonQuueHimansHoctn I1{n
BCe OIepamud 10 o6pabOTKe M XPaHeHWIO JaHHOH MH(pOpMAMKM  JOJDKHBI
BBITIOJHATBCA ~ TOJBKO  coTpymuukamu HMHCTHMTyTa, OCYIIECTBIAIOIMMHA — JTaHHYIO
paboTy B COOTBETCTBHE CO CBOMMH JIOJDKHOCTHBIMU 00513aHHOCTAMH, 3auKCUpOBaHHBIMU
B MX JIOJDKHOCTHBIX HHCTPYKLIHSX.

3) Xpanenwe IIJlH [OKHO INPOMCXOJUTH B  IIOPAJKE, HMCKIIOYAIOLIEM
MX yTPAaTy WIXA HEIIPABOMEPHOE KCII0Ib30BaHUE.

4) B KxoHme pabodero ;HA BCe HOKyMEHTHI, conepxaume II/IH, nOIDKHBI
OBITH YOpaHbl B IIKadb! (cer(bl).

5) Xpanenue I1JIn cy6wexroB I/l ocymecTsisercd B Gopme, TO3BOJAIONIEN
onpenenuts cyowexta IIJIH, He JonbIle, 4eM 3TOro TpeOYIOT WeIM HX OOpadoTKM
B COOTBETCTBUM CO CPOKaMH XpaHEHHs, OIpeAesieMbIMU  3aKOHOJATEIbCTBOM
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Poccuiickont @enepanyy 1 HOpMaTUBHBIME JJoKyMeHTamMu MHCTUTYTA.

6) IIJIa cyonextoB IIJIH xpaHstcs B otraenax (mompasgenenusix) HWHcTutyTa,
KOTOpBIE OTBEUAIOT 33 B3aMMOJIEHCTBHE C CyObeKTaMHu.

7) IIJln Ha OyMaXHBIX HOCHUTENAX JOJDKHBI HAXOAWUTHCS B IMOMEIIEHUIX
WNucturyra B celidaX, METAUIMYECKUX, 3alMpaeMbIx ImKadax, obecrednBalonmx
3aIUTy OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA;

5.2.3. Hcnonb3oBanue 1/

1) IIJIlu cyb6wexra IIJlH ucmons3dyiorcss MHCTUTYTOM TOJBKO JUIsI TeX LENeH,
JUTSI KOTOPBIX OHH OBLIH ITOJTYYCHEI.

2) II[n, npencraBiennbie cyorekTom ITJIH, B 3aBHCHMOCTH OT LiedH 00pabOTKU
00pabaTsIBalOTCS ABTOMATU3MPOBAHHBIM, HEaBTOMATU3MPOBAHHBIM JIUOO CMELIaHHBIM
CIIoco60M (C MCIIO0Ib30BaHIEM U 6€3 MCII0JIb30BaHMUS CPEACTB aBTOMATU3ALMN).

3) 3ampemiaeTcsl NPUHSATHE HA OCHOBAHUW HMCKIIOYUTENEHO aBTOMATU3HUPOBAaHHOMN
ob0pabotku IIJ[H pemeHu#, MOPOXKAAONUX IOPUIAYECKUE IIOCIEICTBUS B OTHOLICHUU
cyobekra IIJlH wim wHBIM o0pa3oM 3aTpardBaloOIMX €ro IpaBa M 3aKOHHBIE
uHTepechl. Pemienue, mnopoxaaroniee OPUIUYECKHE IIOCIEACTBUS B  OTHOIIECHHUH
cyobekra IIJ[H wimm wHBIM 00pa3oM 3aTpardBalollee €ro IipaBa M 3aKOHHBIE
HHTEPEChl, MOXXET OBITh MPUHATO HA OCHOBAHUM UCKIIOUHUTEIBHO aBTOMATH3MPOBAHHOM
o0paboTku ero IIJ[H TOJABKO MpH HAJIUYMM COTJIACHS B IIMCBMEHHOH (opme
cyopekta IIJ[H wim B cioydasx, INpeIyCMOTPEHHBIX (efepaJbHbIMU  3aKOHAMH,
YCTaHABIMBAIONIMMHU TakXKe Mepbl 10 00eCIedeHUI0 COOJIIONEHUsI NpaB M 3aKOHHBIX
uHTEpecoB cyonekTa [1/1H.

4) WucTUTyT 00s13aH  pa3bsAcHUTH cyOBexTy IIJIH  DIOpSATOK  NPHHATHS
pelleHds Ha  OCHOBAaHMM  HCKJIIOYMTENIBHO  ABTOMATH3MPOBaHHOH  006paboTku
ero IIJlH ®w BO3MOXHBIE IOpPHIWYECKHE IIOCIEACTBHS  TAaKOro  peEIleHHs,
IPEJOCTaBUTh BO3MOXXHOCTH  3asBUTh  BO3PaXKEHHE IPOTUB  TAaKOr0  PEIICHUS.
WMucrutyr 00s3aH  PacCMOTPETh  BO3paXeHHe B TE€YEHME  TPUALATH  JIHEH
CO JHS ero IoJydeHus W yBegoMuTh cyObekTa II/lH o pesynbrarax pacCMOTpPEHHS
TAKOTO BO3PKEHUSI.

5) Co6op, 3amuch, CHCTEMATH3alls, HAKOIUICHWE M yTouHeHHME (0OHOBJIEHME,
nsmeHenue) [1/]n cyowsexroB [1/IH ocymecTBisercs myTem:

- IOJIyYeHHs] OPHMIHHAJIOB HEOOXOJMMBIX JOKYMEHTOB (3asBJIE€HHUE, Tpy/I0Bas
KHIWKKa, aproOmorpadus, MHBIE [IOKYMEHTHI, NpemocraBisieMble cyObexTamu I1LJIH
UL JOCTYOKEHMsT Heobxomumol 1enu oOpaborkm [1J[x) (mamee — OpUIMHAIIBI
JIOKYMEHTOB);

- KOITMPOBAaHUS OPUTHHAIOB JOKYMEHTOB;

- BHECEHHs CBeJeHHH B ydeTHble (GOpMBI (Ha OyMaXXHBIX M DJIEKTPOHHBIX
HOCHTEIISIX);
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- dopmupoBanuss I1J[H B Xole KaipoBOH, Oyxranrepckod pabOThl, BeACHUS
YCTaBHOMU JIeSITeTIbHOCTH,

- Buecenwms I1/n B UCII/Ix MuCcTHTYTA.

5.3. Ilpukazom jupekropa MHCTUTyTa HasHa4aeTcs JMIO, OTBETCTBEHHOE
3a oprasmsamuio oopadotku [1JIn B MHcTHTyTe (Nanee — OTBETCTBEHHBIN).

5.3.1. OTBeTCTBEHHBIA IIONyYaeT YyKa3aHUs HENOCPEANCTBEHHO OT JUpPEKTopa
HMHCTUTYTA ¥ TIOAOTUYETEH EMY.

5.3.2. OTBeTCTBEHHBIN 00sI3aH:

1) oCymecTBIATh BHYTPEHHMH KOHTpPONb 3a cobmopeHueM HHCTHTyTOM
W ero pabOTHHKAMH 3aKkoHOjaTelbcTBa  Poccumiickoit  @Demepamuu o I1MH,
B TOM 4mciie TpeboBanwmii k 3amure 11/1H;

2) IOBOAUTH JIO CBeJeHHs pabOTHUKOB MIHCTUTYTa MOJOXKEHHS 3aKOHOAATENbCTBA
Poccuiickoit @enepamy o I1J[H, NOKaJIbHBIX akToB 0 Bompocam o0paborku 11/1H,
tpeboBanmil k 3ammre 1115,

3) OpraHM30BBIBATH MpUEM KM 00pabOTKy 0OpalleHni 1 3aIpoCcoB cyonekroB 11/1n
WM MX TpejcTaBuTeNiedl W (WIM) OCYIIECTBIISATh KOHTPOJIb 33 IPUEMOM U 00paboTKOMH
Takux oOpamenuit um 3ampocoB (dopma >KypHaja ydera OOpalieHMH M 3alPOCOB
cyosekroB IIJlH mo Bompocam oOpaGotku IIJlH mpejcTaBiena B NPUIOKCHHN 2
K Hacrosemy [lonoxeHmuro). ,

5.4. Tpasuna poctyma paGormmkoB HMucruryra x IIJln cybsexros II[H,
oOpabatpiBaeMbIM B IHCTHTYTE.

5.4.1. Paboruuxku HMucturyra momydator jgoctyn k  IIJln cybbexros
UCKJIIOUHATEFHO B 00BEME, HEOOXOAMMOM [UIsl BBIIOJIHEHUS CBOMX [OJDKHOCTHBIX
00513aHHOCTEM.

5.4.2. Cmucox pabotHHKOB Mucturyra, wuMeomux jgoctyn k  IIJIH,
ompeneinsiercss «llepeynem I, JOMyIICHHBIX K obpabotke IIJIH», yTBEpXKIEHHBIM
npukasoMm aupexkropa Mucruryra.

5.4.3. «Ilepedyens Juu, IOMyIEHHBIX K oOpaborke ITJH» pazpabarsIBaeTCs
¥ TIepECMATPHUBAETCS 10 Mepe HeoOXOAUMOCTH (M3MEHEHHE JOJDKHOCTHBIX 00s13aHHOCTEN
COTPYIHMKOB, BBEIEHHE HOBBIX MOJDKHOCTEH 1 T.II.) OTBETCTBEHHBIM HA OCHOBAHHH
3as1BOK PyKOBOJIUTENEH CTPYKTYPHBIX TofpasencHuil FIHcTuryTa.

5.4.4. PaborHuky, He BKimodyeHHoMy B «llepedeHb JIML, JOIYIICHHBIX
k o6paborke I1JlH», HO KOTOpOMY HEOOXOIMM pa3OBBIM MU BPEMEHHBIN JOCTYII
k Il cybbextoB IIJ[H B CBA3M € HCIONHCHUEM [OJDKHOCTHBIX 00s3aHHOCTEH,
pACHOpsUKEHHEM  jupekropa  MHCTHTyTa  MOXeT — ObITh  IIPE/IOCTAaBICH TaKOU
JIOCTYIl Ha OCHOBAaHMM IIMCHMEHHOIO MOTHBHPOBAHHOIO 3alpoca HENOCPSACTBEHHOIO
pPYyKOBOAMTEISI paOOTHHKA.
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5.4.5. Pab6oraux HMucturyra momyuaer jgoctyn k I1JIH cyowextoB IIJIH mocie
O3HAKOMIIEHHSI ¥ HM3ydeHUs TpeOoBaHMU HacTosmero IloyioxeHuss U HUHBIX BHYTPEHHUX
HOPMATUBHBIX JOKyMeHTOB WMHctHTyra 10 o00pabotke m 3amure IIJln B wactu
ero Kacaromiencs.

5.4.6. Joctyn x MCII[H, comepxammm IIJIH, momkeH o6ecreunBaThCs
C HCIOJIb30BAHUEM CPEJICTB 3alIUThI OT HECAHKIIMOHMPOBAHHOI'O JOCTYIIa U KOIIMPOBAHIIS.

5.4.7. PabGorumk, wumeronmi pgoctyn Kk IIJ[H B CBI3W C HCIOJHCHHUEM
TPYAOBBIX O0S3aHHOCTEN:

- ofecrneuynBaer xpaHeHwe wuHOpopManun, conepxkamei IIJIH, wnckIrOYaroee
JIOCTYII K HUM TPEThUX JIULL;

- NpH yXole B OTIYCK, HAaXOXAEHWM B KOMAHIUPOBKE M HHBIX Cllydasix
JJIMTENPHOT0 OTCYTCTBUS COTpYJHHMKA Ha CBoeM pabodeM MecTe OH 00s3aH
mepesiaTh JOKYMEHTHl M HHBIE HOCUTENH, cojepxamue IIJIn, mpyromy paborHuky,
umeromemy  goctyn K IIJ[H, 10  yKa3aHHIO DPYKOBOJUTENS  CTPYKTYPHOIO
II0/Ipa3/IEICHMSL.

5.4.8. Ilpu yBojbHeHWH paboTHUKa, uMeromiero goctyn K IT/[H, JOKyMeHTHI
¥ uHBlE HocuTenw, comepykamue IIJIH, chparoTcs  COTPYAHUKOM  CBOEMY
HEIOCPEACTBEHHOMY PyKOBOIUTEIIIO.

5.4.9. Pexum  xoHpuaenuuanpHoctd  IIJ[H  cHEHMaercs B Ciydasx
uX 00e3IMYMBAHUS M II0 MCTEUCHUU CPOKa UX XPaHEHMs, €CJIU HMHOC HE OIIPEICIICHO
3aKOHOM.

5.5. Ilpasuna poctyma cyowextos I1JIH k coGcrBeHHBIM I1/1H, 06pabaThiBaeMbiM
B VIHCTHTYTe, B MHO HHpOpManuy, Kacaomeiics 06padotku ero I/IH.

5.5.1. Cy6wexr IIJln mmeer npaBo Ha cBOOOAHBIA mocTyn K coum II/IH,
BKJIIOYas IPaBO Ha IOJNyveHHe Komud JFo0O0d 3amucu (3a HCKIFOYCHUEM CIy4aes,
Korma IpepocTaBieHue IIJIH  HapyuiaeT KOHCTHTYIMOHHBIE IIpaBa M CBOOOZBI
apyrux jui), comepxamei ero I1Jn. CyObekT mMeeT IpaBo BHOCHTH HNPEIIOKEHHUS
110 BHECEHHIO M3MeHeHui B cBor I1JIH B ciiyyae oOHapy>KSHUsI B HUX HETOYHOCTEL.

5.5.2. Cy6wexr IT/n — pabotHuk VHCTUTyTa MM €r0 3aKOHHBIN IPECTaBUTE]b
nojydaer JOCTyn K cBouM I1JIH wiw K wHOW HH(bOpMAIuM, Kacaroweics o0paboTKu
ero II/lu, mo 3ampocy B Otzmen XaapoB Ui BbIAAYU JTOKYMEHTOB, CBS3aHHBIX
C ero TPYHOBOH JeATENbHOCTBIO (KONMM IIPHKA30B O IpHEeME Ha paboTy, HepeBoxy
Ha JpPYryl0 paboTy, YBOJBHEHHH C pabOTHI, BHIIMCOK W3 TPYHAOBOH KHIDKKH,
CIIPaBOK O MecTe paboThl, [ieproae paboTel B IHCTHTYTE 1 1p.);

5.5.3. Cyosext IIJla — wHOe (HU3MYECKOE JHMIO MM €ro 3aKOHHBIM
[peJCTABUTeNb, TIONydaeT Jjoctyn K csouM IIJlH wimm K WHOM uH(OpMaLuy,
xacaronieicst oopabotku ero [1/[1, o 3ampocy OTBETCTBEHHOMY.



